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· All references should be relevant and cited within the text.
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· Do not put borders around the outside of the figure.
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E.g., Reproduced with permission. [Ref.] Copyright Year, Publisher. 
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a Table Footnote, (Times New Roman, 9 pts, 1.5-spaced, right aligned); b …
· When inserting tables and table captions, do not combine them inside a textbox or frame. Use the “Insert Table” function to develop tables. Do not insert tables as graphics or images.
· All tables should be cited in the manuscript in a consecutive order.
· If the table contains, numerical measurements, the units should be included in the column heading. 
· Do not use vertical rules. 
· Use footnotes below the table whenever needed.

Equations
· Equations should be inserted using the Equation Editor.
· Do not insert them as graphics.
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